F: TTP/01

Autonomous

TERMWISE TEACHING PLAN
17-18-06/ D — TTP- Eng/NUD/01

Academic Year: 2017-18 Term: Sem. I
Department: English Class: FYBCom A Subject: Business Communication Name of the Faculty: Nita Dhote
Topics to be covered ]
Week June July August September October
Concept of Communication; Methods of Bamers to
1 No Lectures P o Communication; Communication; Short | Semester End Examination
Remedial Grammar Informal Report
Concept of Communication; Methods of Listening (Overcoming
2 No Lectures Commercial Terms Used in Communication; B); Projects and Semester End Examination
Business Remedial Grammar Assignments
Barri . . ;
Channels of Comn?ulﬁl._,z;gon_ Listening; (Overcoming
3 No Lectures Communication; Paragraph Intelprete:tion o 1‘: B); Projects and Semester End Examination
iting — i . Assignments
Writing — Sequencing Technical Data gnt
Channels of o
4 No Lectures Communication; Speaking ' Revision Semester End Examination
Skills
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- F: TTP/01
NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN
17-18-06/ D — TTP- Eng/NUD/01

Academic Year: 2017-18 Term: Sem. I
Department: English Class: FYBCom B Subject: Business Communication Name of the Faculty: Nita Dhote
Topics to be covered
Week June July August September October
Methods of Barriers to
1 No Lectures Concept of Communication Communication; Communication; Short | Semester End Examination
Remedial Grammar Informal Report
Concept of Communication; Methods of Listening (Overcoming
2 No Lectures Commercial Terms Used in Communication; B); Projects and Semester End Examination
Business Remedial Grammar, Assignments
Barriers to — .
Channels of o T — Listening (Overcoming
3 No Lectures Communication; Paragraph Interpretation o f’ B); Projects and Semester End Examination
iting — i . Assi ents
Writing —Sequencing Technical Data ssignm
Channels of o
4 No Lectures Communication; Speaking Revision Semester End Examination
Skills
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F: TTP/01
NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN
17-18-06/ D — TTP- Eng/NUD/01

Academic Year: 2017-18 Term: Sem. 1
Department: English Class: FYBCom E Subject: Business Communication Name of the Faculty: Nita Dhote
Topics to be covered
Week June July . August September October
1 No Lectures Concept of Communication Methods O,f Bamel:s to. Semester End Examination
Communication Communication
Methods of
2 No Lectures Concept of Communication Communication; Listening (Overcoming B) | Semester End Examination
Remedial Grammar
3 No Lectures Channe.ls O_f iy i Listening (Overcoming B) | Semester End Examination
Communication Communication
4 No Lectures Channe'ls O_f Revision Semester End Examination
Communication
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F: TTP/01
NAGINDAS KHANDWALA COLLEGE
Autonomous
TERMWISE TEACHING PLAN
17-18-06/ D — TTP- Eng/NUD/01
Academic Year: 2017-18 Term: Sem. 1
Department: English Class: FYBComF Subject: Business Communication Name of the Faculty: Nita Dhote
Topics to be covered
Week June July August September October
1 No Lectures Concept of Communication Methods O,f Barrier_s o Semester End Examination
Communication Communication
2 No Lectures Concept of Communication Methoc;ls O.f Listening (Overcoming B) | Semester End Examination
Communication,
] No Lectures Channgls O,f Bamel:s - Listening (Overcoming B) | Semester End Examination
Communication Communication
4 No Lectures Channe-ls O.f Revision Semester End Examination
Communication
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Academic Year: 2017-18 Term: Sem. I

F: TTP/01

NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN

17-18-06/ D — TTP- Eng/NUD/01

Department: English Class: FYBA Subject: Communication Skills in English Name of the Faculty: Nita Dhote
] g L4
Topics to be covered
Week June Jul August September October
. 4 : 2 P
Basic Language Skills: Basic Language Skills: Literary Texts; Projects . o e
1 No Lectures Grammar; : ; Semester End Examination
i : . Grammar- Question Tags - and Assignments
Group Discussion
Basic Language Skills: Unseen Comprehension; . ,
. ’ erary Texts; Projects _

2 No Lectures Grammar-Articles; Fundamentals of than d);\s:ix ;llGI]tJS Semester End Examination

Group Discussion Grammar gl

Basic Language Skills: Unseen Comprehension; [ iterary Texts: Projects

3 No Lectures Grammar- Prepositions; Vocabulary and an dyAssi n;nen‘gs Semester End Examination

Mock Interviews Language Games &

Basic Language Skills:

4 No Lectures Grammar- Conjunctions; Revision Semester End Examination

Mock Interviews
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F: TTP/01

S M N NAGINDAS KHANDWALA COLLEGE
e | Autonomous

TERMWISE TEACHING PLAN
| {7-1s- Lo b - U TP-BD/ NOS/

Academic Year: 2017-18 Term: Sem. 1 /.47 Mx 1 I (X1 T

Naaleo! the Faculry: mn])msuo&pkmb&soﬂ&&

Departient: ENGLSYH Class: RY. B.com ' Subject: BUSINESS CommvRICATION

. . Topies o be covercd o

Week dune / Nevesrber July / Becesber AULUST /bt S piCinhier ey Uctober /<Mdaxch
L _ G .zt B S
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S EME-.STE.K‘ENB Exam

IMpACT @F TECH. ENAR |

-_— 3 1= o - |

U EATIOM Pa‘{°ﬁfEL e ‘\K*-‘SP-_AccEmecr-:»’ RESIaq-qugi\
i

- B
THEoRY oE BUSIHESS LEN PremeTioN TERMIN ATISN -

SRRV, S R - ___"\_JNJPJ\J:LG E’J\A,;g?‘gpi,gé%\ﬁﬁ;uwm LETTEﬁ\/ | R
b i
| E

N - THesRY af BUSHIESS LEME APPUNTMENT LETER Recamm Nt H@Q

s ) |
|

CLASS TEST. MID-TERM |
) __|VACATION - S

R P a
Remarks by H.Q.D0 N m B : Sigi.
T Cx

i, T 2
Date: L,[:{// AN MANAGEMENTRE \VE A%
B NAcie S0.800T: 2015 7\( 20—
issted by M Dr, Moushumin Datta GINDA‘(’A}[;;%T\DFMLA COLLEGE Lé 1
(OMUS
MALAD (W), MUMBAI -)400 084




& f)d B

%, 'w&:} &
FARL L R
TrE - " F
s P T

Academic Year: 2017-18

Department: E\GUSH

Class: = Y.2-Co M,’ C'

Autonomous

Term: Sem. 1 /H-HHARAAY-A

Topics to be ¢ cm uui - -
Week June /Nexember July / Becember Auvust/-.-,l—wj_ stpmnhg -.l..a.h;.u.w\
1
THE CoNCRET, QM n |f=mons o comn. Commiionol BAERS
2
CHANNELS OF CoMM.- Commdﬂ[c&]’lm BﬂﬂﬂlE&g LllsTEthQ
CHANNELS OF ComM- Commyn1 (AT oN B*\QE’{ WAYs To OUl:l\CulnE
v e GARRKIERS
CLASS TEST Mib-THis _
VACATION:
- = W it -
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Deparunent: ENC—USH

2017-18
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NAGINDAS KHANDWAL& COLialc
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Academic Year: 2017-18

Dc[:a;u"uucm:‘ENauSH Clags: BY. B &

NAGINDAS KHa

Autonomous

NDW Lk COLLAZe

g
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TERMWISE TEACHING PLAN

Ternu: Semn. 1 74 L0 Ll

Subject: COmMM.SKILLS IN Eﬁm‘

Topies to be coverca

July / December

AULUSE/ Junuuiy

Basic LaNGIAGE SKILLS

F: TTP/01
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Academic Year: 2017-18

Department: EnglishClass:FYBCom C

Autonomous

TERMWISE TEACHING PLAN

Term: Sem. 1

A

F: TTP/01

17-18-06/ D — TTP- Eng/EM/01

Subject: Business CommunicationName of the Faculty: Edwin Mathias

Topics to be covered

Week June July August September October
Personnel
Impact of Technolo Correspondence- -
1 No Lectures P . g.y SOP P Semester End Examination
Enabled Communication Acceptance and
Resignation Letters
Personnel
I ¢ of Techsol SOP: Personnel C ' ond
mpact of Technolo orrespondence- L.
2 No Lectures P } g_'y Correspondence- Job P ) Semester End Examination
Enabled Communication o . Promotion and
Application with Resume L
Termination Letters
Personnel
- £ Busi Ll Correspondence- Job
1€0TY O ess Letter L . - -
3 No Lectures ry 1_15,11] Application with Revision Semester End Examination
Writing )
Resume, Appointment
Letter
4 No Lectures LR 8L Bllls-mess CElE Revision Semester End Examination
Writing
o W™ \ ){\ o e | —£) W‘
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F: TTP/01
NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN
17-18-06/ D — TTP- Eng/EM/01

Academic Year: 2017-18 Term: Sem. 1
Department: EnglishClass:FYBCom D Subject: Business Communication Name of the Faculty: Edwin Mathias
Topics to be covered
Week June July August September October
Personnel
Impact of Technolo Personnel Correspondence- _
1 No Lectures P i g.y P Semester End Examination
Enabled Communication Correspondence- SOP Acceptance and
Resignation Letters
‘ Personnel
] ¢ of Technol SOP; Personnel Cot de
mpact of Technolo respondence- _—
2 No Lectures P , g.y Correspondence- Job P : Semester End Examination
Enabled Communication o , Promotion and
Application with Resume .
Termination Letters
Personnel
- fBusi Lett Correspondence- Job
3 No Lectures e b t-Js.mess e Application with Revision Semester End Examination
Writing .
Resume, Appointment
Letter
Theor i 3 w L
4 No Lectures R of\“;/?u‘]ts_uwss Letter Revision Semester End Examination
riting

7
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Academic Year: 2017-18

Department: EnglishClass:FYBCom E

e

NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN
17-18-06/ D — TTP- Eng/EM/01

Term: Sem. 1

Subject: Business Communication

F: TTP/01

Name of the Faculty: Edwin Mathias

Topics to be covered

Week June July August September October
g |
Impact of Technology Personnel ]F.’elsonne
g 2C ] _ Correspondence-
Enabled Communication; Correspondence- SOP; ] —
1 No Lectures ; : ; Acceptance and Semester End Examination
Commercial Terms Used in | Remedial Grammar, Soft . . . Sh
Business, Paragraph Writing Skills Resignation Letters; Short
: Informal Report
Personnel
Personnel
Impact of Technology ) Correspondence-
0 Correspondence- SOP, ] ; _ .
2 No Lectures Enabled Communication; : Promotion and Semester End Examination
. Remedial Grammar, Soft . .
Paragraph Writing ) Termination Letters;
Skills . .
Projects and Assignments
Personnel
Correspondence-
Theory of Business Letter Appointment Letter; Recommendation Letter; ) o
g ; ’ A . Semester End Examination
2 LS Ctes Writing; Speaking Skills Remedial Grammar, Projects and Assignments
Interpretation of
Technical Data
4 No Lectures Thepl"y ofBusm'ess Lgtter Revision Semester End Examination
Writing; Speaking Skills
Remarks by H.O.D.: (J\[ Sign. : V;
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Academic Year: 2017-18 Term: Sem. 1

Department: EnglishClass:FYBCom F

Subject: Business Communication

NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN
17-18-06/ D — TTP- Eng/EM/01

F: TTP/O1

Name of the Faculty: Edwin Mathias

Topics to be covered
Week June July August September October
Impact of Technelogy Personnel i
o 5E ) ) Correspondence-
i Enabled Communication; Correspondence- SOP; i o
1 No Lectures s . : . Acceptance and Semester End Examination
Commercial Terms Used in | Remedial Grammar, Soft , - )
Business, Paragraph Writing Skills Resigtation Letters; Shoaxt
’ Informal Report
. Personnel
Personnel
Impact of Technology Correspondence- SOP Correspondence-
2 No Lectures Enabled Communication; P ) ’ Promotion and Semester End Examination
o Remedial Grammar, Soft .
Paragraph Writing Skills Termination Letters;
Projects and Assignments
Personnel
Correspondence-
Theory of Business Letter Appointment Letter; Recommendation Letter; o
; ’ . . Semester End Examination
3 IS SRS Writing; Speaking Skills Remedial Grammar, Projects and Assignments
Interpretation of
Technical Data
- No Lectures Thepl_'y of. Busm‘ess Lgtter Revision Semester End Examination
Writing; Speaking Skills

wl Wplste
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F: TTP/O1
NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN
17-18-06/ D — TTP- Eng/EM/01

Academic Year: 2017-18 Term: Sem. 1

Department: EnglishClass: FYBA Subject: Communication Skills in EnglishName of the Faculty: Edwin Mathias

Topics to be covered

Week June July August September October

Job Application;
Fundamentals of
Grammar, Vocabulary

Basic Language Skills:
1 No Lectures Grammar- Tenses,

Social Correspondence:
Enquiries; Projects and | Semester End Examination

-oup Discussion Assignments
Gigg L8 and Language Games =
B(??IC Lan-gliz)itge Stkﬂl;: SOP; Fundamentals of Social Correspondence:
2 No Lectures rammar- frect an Grammar, Vocabulary Complaints and Replies; | Semester End Examination
Indirect Speech, Group - :
and Language Games Projects and Assignments

Discussion

Stress Marking and Word | Social Correspondence:

Biasic Languaga Slills: Pairing; Fundamentals of | Representations, Social

3 No Lectures Grammar- Vpice, Mock Grastiar, Vioeabulary Appieals Brojactemnd Semester End Examination
Intersiews and Language Games Assignments
Basic Language Skills:
4 No Lectures Grammar- Revision, Mock Revision Semester End Examination

Interviews

Remarks by H.O.D.: ﬂ WM M Sign. /@%
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Academic Year: 2017-18

Department: English

Class: FYBCom A

Autonomous

TERMWISE TEACHING PLAN

Term: Sem. II

F: TTP/01

17-18-11/ D — TTP- Eng/NUD/01

Subject: Business Communication

Name of the Faculty: Nita Dhote

Topics to be covered
Week November December January February March
Trade Letters: Credit and ; ;
Trade Letters: Orders, . Public Relations, .
1 : Status Enquiries, Semester End Examination
Mock Interviews ; Oral Performance
Leaflets and Fliers
. ; Trade Letters: Credit and . 3
Trade Letters: Enquiries, Trade Letters: Replies, .. Public Relations, _
2 : . . Status Enquiries, Semester End Examination
Book Review Theory Group Discussion . Oral Performance
Book Review
i : Marine and Fire .
Trade Letters: Enquiries, Trade Letters: Collection, Revision, .
3 ; L. Insurance Letters, Semester End Examination
Book Review Theory Summarisation . Oral Performance
Book Review
; Marine and Fire .
Trade Letters: Replies, Book Revision, i
4 . Insurance Letters, Semester End Examination
Review Theory . Oral Performance
Book Review

Remarks by H.O.D.:
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Academic Year: 2017-18

O} o

NAGINDAS KHANDWALA COLLEGE

Autonomous

TERMWISE TEACHING PLAN

F: TTP/01

17-18-11/ D — TTP- Eng/NUD/01

Term: Sem. II

Department: English Class: FYBCom B Subject: Business Communication

Name of the Faculty: Nita Dhote

Topics to be covered

Week November December January February March
Trad ters: it and :
Trade Letters: Orders, el BT C‘r e_dl an Public Relations, N
1 . Status Enquiries, Semester End Examination
Mock Interviews ) Oral Performance
Leaflets and Fliers
5.5 . Trade Letters: Credit and . )
Trade Letters: Enquiries, Trade Letters: Replies, RGeS C.r bt an Public Relations, ho e
2 Status Enquiries, Semester End Examination

Book Review Theory

Group Discussion .
P Book Review

Oral Performance

Trade Letters: Enquiries,

, Marine and Fire
Trade Letters: Collection,

Revision,

3 . L. Insurance Letters, Semester End Examination
Book Review Theory Summarisation . Oral Performance
Book Review
) Marine and Fire .
Trade Letters: Replies, Book Revision, "
4 . Insurance Letters, Semester End Examination
Review Theory . Oral Performance
Book Review
\ v A
Remarks by H.O.D.: \\A> o\ | Sign. : ARS8 ey
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A o)
F: TTP/01
A NAGINDAS KHANDWALA COLLEGE
Y, K Autonomous
\0!
o TERMWISE TEACHING PLAN
17-18-11/ D — TTP- Eng/NUD/01
Academic Year: 2017-18 Term: Sem. II
Department: English Class: FYBCom E Subiject: Business Communication Name of the Faculty: Nita Dhote
Topics to be covered
Week November December January February March
1 Trus befiers: Orasis, Trade Letters: Credit and Rublie Relations Semester End Examination
Status Enquiries
d : it and Publi i it
2 Trade Letters: Enquiries, Trade Letters: Replies, RAEECHE Cte_dlt an blie: RElAtiinis Semester End Examination
Status Enquiries
3 Trade Letters: Enquiries, Trade Letters; Colleetlon, MBS bl Revision Semester End Examination
Insurance Letters
4 Trade Letters: Replies b —— esiision Semester End Examination
Insurance Letters
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Academic Year: 2017-18

Department: English

Class :FYBCom F

N

NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN

Term: Sem. II

F: TTP/01

17-18-11/ D — TTP- Eng/NUD/01

Subject: Business Communication

Name of the Faculty: Nita Dhote

Topics to be covered
Week November December January February March
: . li ti -
1 Trade Ltters: Orders, Trade Letters: Credit and Ryt Betanons Semester End Examination
Status Enquiries
_ . Trade Letters: Credit and Public Relati .
2 Trade Letters: Enquiries, Trade Letters: Replies, rade Letiers Te. fhan bl Bielelons Semester End Examination
Status Enquiries
: Collection, Mari d Fi Revisi _—_—
3 Trade Letters: Enquiries, Trade Letters: Collection AL wiohs evision Semester End Examination
Insurance Letters
P Trade Letters: Replies M K SR Semester End Examination
Insurance Letters
.
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F: TTP/01
NAGINDAS KHANDWALA COLLEGE
; Autonomous
b TERMWISE TEACHING PLAN
17-18-11/ D — TTP- Eng/NUD/01
Academic Year: 2017-18 Term: Sem. 1II
Department: English Class: FYBA Subject: Communication Skills in English Name of the Faculty: Nita Dhote
Topics to be covered
Week November December January February March
Report Writing:
Collocation, Eyewitness Report Interpretation of Unseen T
7 t
. Group Discussion Theory Language Lab/ Oral Poems Semester End Examination
Performance
Report Writing:
Homophones and Changing the Class of Activity Report, Interpretation of Unseen e s
- Homonyms, Book Review Words, Group Discussions Language Lab/ Oral Poems Semester End Examination
Performance
Report Writing:
Homophones and Changing the Class of Newspaper Report, Interpretation of Unseen s
3 Homonyms, Book Review Words, Mock Interviews Language Lab/ Oral Poems Semestet End Exsmnation
Performance
Report Writing:
Homophones and = .
4 Homonyms, Paragraph Newspaper Report, Interpretation of Unssen Semester End Examination
Writi Language Lab/ Oral Poems
riting
Performance
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F: TTP/01
NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAWN
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Academic Year: 2017-18 Term: Sem.u—!-/\y H A

Department: ENGLISH Class: RY. B coM A Subject: BUSINESS Camin(|ICATIoN Name of the Faculty: N'Mh}quoR D SoNAR,

Topics to be covered
Week e / November Juby / December Ananst/ January Seprensher / Febiruary ~Beteher/ March
fFerences. . ublic Relaltns ~
- fice., Agenda Mindle| Report Witiqg E xam-Relatek Glorf,
2| Gveup Gmmunicalisus e ‘ |\[ Triena :
{ : nfFexences, Nolice mevlens RFublic Relalions i lode X WA
. 7! o o \ Z m - :
Qﬁﬁwbisfgsslsw, MEEE'ngs ff@@ﬁ‘iq' Mrddles, Repovt Wyiting m\’\& Ny
7 |Gyoup piscussion Conferenes Nohe | Jatedews oo ol -
Mesfings Agende Mindles, Report Uiting i i
4 . -~ ~
QWUjg%mMuniCa_j[—\csw _ IDLLH(C R&Lﬁ:tr&s mm ‘R_ﬁlﬁk‘k‘x [/LEJUQ_J
- '193, - Revision.
:
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\-. ¥ COM ‘et Sub_ject BU‘SIM[;SS ComM.  Name of the Faculty: NANDKIGHDR, DAM:SDAK SW*R
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Tt Autonomous
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Academic Year: 2017-18 Term: Sem. 4 / 11/ HHHAEY A¥L
Department: ENGLGH Cluss: By BCom 'C Subject: BISINESS CommyIeATIa - o the tacaty: NadblistoR. D SoN&R.
4 _______ o | Topics to be covel ed __,,__"W: fﬁjr. |
Week dwire / November i Jady / December Adgust / January Sepramber f Februs ary i ~Geteber / March
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> |
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F: TTP/01

JERC- / NDsl 2

: _ e SONAR
Weelk = ; - o Topics to be covered '
?43 - .G-u?c / November j&!y—! December a_Au-gas-t [ January | b-\ﬁ-}fembtr '/ February -Oetober / March
. Woss L Tl Br ] @fdess an?{ ordors amk Replies, | Complails, Clains

A C @b ) Glleeksn Lﬁﬂ:h:bl e:c'll’eg-imLeHcvs Creditt %b s Lem i 1te | Eram-Relidek W&%K .
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F: TTP/01

NAGINDAS Kﬁx’ﬁaﬁ‘é{ﬁm COLLEGE
- Autonomous

TERMWISE TE&CHENu PLAN
17-18- U B - TTP-  /ENG INDS|)-

Academic Year: 2017-18 | © Term: Sem—¥ 11/ w "

Department: [ENZ4]1SH Class: Ky 3 A Subject: GMNUNKFHOMSMLLIN Name of the Faculty: NANDKISHOR, ‘DAMGDMQ
- | | . ENALSh . e Sonk
. ' B Topics to.be covered
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F: TTP/01
Autonomous
TERMWISE TEACHING PLAN
17-18-11/ D — TTP- Eng/EM/01
Academic Year: 2017-18 Term: Sem. II
Department: English Class: FYBComC Subject: Business Communication Name of the Faculty: Edwin Mathias
Topics to be covered
Week November December January February March
1 Conferences Interviews Public Relations Semester End Examination
Group Communication:
2 Group Discussion Notice, Agenda Interviews Public Relations Semester End Examination
Group Communication:
3 Group Discussion Minutes Report Writing Revision Semester End Examination
Group Communication: ik i T
4 : Report Writing Revision Semester End Examination
Meetings
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F: TTP/01
NAGINDAS KHANDWALA COLLEGE
Autonomous
e TERMWISE TEACHING PLAN
17-18-11/ D - TTP- Eng/EM/01
Academic Year: 2017-18 Term: Sem. II
Department: EnglishClass: FYBComD Subject: Business Communication Name of the Faculty: Edwin Mathias
Topics to be covered
Week November December January February March
1 Conferences Interviews Public Relations Semester End Examination
Group Communication:
p Group Discussion Notice, Agenda Interviews Public Relations Semester End Examination
Group Communication:
3 Group Discussion Minutes Report Writing Revision Semester End Examination
Group Communication: s 5 g
4 : Report Writing Revision Semester End Examination
Meetings
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F: TTP/01
NAGINDAS KHANDWALA COLLEGE
Autonomous
TERMWISE TEACHING PLAN
17-18-11/ D - TTP- Eng/EM/01
Academic Year: 2017-18 Term: Sem. 1I
Department: EnglishClass: FYBComE Subject: Business Communication Name of the Faculty: Edwin Mathias
Topics to be covered
Week November December January February March
Conferences Mock Intervi Public Relations,
1 Interviews, VerViemS, ) Book Reviews, Semester End Examination
. ; Leaflets and Fliers
Group Discussion Oral Performance
Gitaiis O —— Notice, Agenda, Interviews, Public Relations,
2 P m‘m umc‘a 1on: Mock Interviews, Book Reviews, Book Reviews, Semester End Examination
Group Discussion ’ :
. Group Discussion Oral Performance Oral Performance
Book Review Theory
fb ) Report Writing, Revision,
3 ) Com_mumc_anon. Mmu_tes,. Book Reviews, Book Reviews, Semester End Examination
Group Discussion Summarisation
) Oral Performance Oral Performance
Book Review Theory
G C —— Report Writing, Revision,
4 e Book Reviews, Book Reviews, Semester End Examination

Meetings
Book Review Theory

Oral Performance

Oral Performance

Remarks by H.O.D.:

0\{\121’1

[ssued by MR: Dr. MoushumiDatta

Date:

S WS - o

V\; LR g
e

by

REPRESENTATIVE

NT
“AHAGEMEO 9001 : 2015

AS KHANDWALA
NAGIND L ONOMUS)

MALAD (W), MUMBAI - 400

COLLEGE

—




Academic Year: 2017-18

Department: EnglishClass: FYBComF

NAGINDAS KHANDWAL#A COLLEGE

Autonomous

TERMWISE TEACHING PLAN

Term: Sem. II

17-18-11/ D — TTP- Eng/EM/01

Subject: Business Communication

F: TTP/01

Name of the Faculty: Edwin Mathias

Topics to be covered

Week November December January February March
Conferences Mock } Public Relations,
] Interviews, ; -
| Interviews, y Book Reviews, Semester End Examination
; . Leaflets and Fliers
Group Discussion Oral Performance
Groun Communicati Notice, Agenda, Interviews, Public Relations,
u I ication: ; . . -
2 P ) A Mock Interviews, Book Reviews, Book Reviews, Semester End Examination
Group Discussion : ;
. Group Discussion Oral Performance Oral Performance
Book Review Theory
Report Writing Revision
Group Communication: Minutes, . . o
3 ; ; : el Book Reviews, Book Reviews, Semester End Examination
Group Discussion Summarisation
. Oral Performance Oral Performance
Book Review Theory
G Communicati Report Writing, Revision,
roup Communication: A . w iy
4 P Book Reviews, Book Reviews, Semester End Examination

Meetings
Book Review Theory

Oral Performance

Oral Performance

A
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Academic Year: 2017-18

Department: EnglishClass: FYBA

NAGINDAS KHANDWALA COLLEGE
Autonomous

TERMWISE TEACHING PLAN
17-18-11/ D — TTP- Eng/EM/01

Term: Sem. II

F: TTP/01

Subject: Communication Skills in EnglishName of the Faculty: Edwin Mathias

Topics to be covered

Week November December January February March
Literary Poems and their Summarisation, . .
1 Analysis, Language Lab/ Oral I:l; ?gh;];iz!g ;}tgil Semester End Examination
. . o
Group Discussion Theory Performance S
Bdithig and Provireading, L]tera.ry Poems ar.ld the!r Summarisation, Technical Writing, o
2 el Bavies Analysis, Group Discussion Language Lab/ Oral Language Lab/ Oral Semester End Examination
Rehearsals Performance Performance
i y hei Technical Writi i
) Editing and Proofreading, Literary Poemsi and their echnical Writing, Email, o
3 . Analysis, Language Lab/ Oral Language Lab/ Oral Semester End Examination
Book Review ;
Mock Interviews Performance Performance
Technical Writing, Email,
4 Editing and Proofreading, Language Lab/ Oral Language Lab/ Oral Semester End Examination

Paragraph Writing

Performance

Performance
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